
IMPORTANT DATES

JANUARY FEBRUARY

S M T W T F S S M T W T F S

1 2 3 4 5 6 7 1 2 3 4 WEEK of February 6 & 13
8 9 10 11 12 13 14 5 6 7 8 9 10 11 Budget Worksheets Distribution and Training

15 16 17 18 19 20 21 12 13 14 15 16 17 18

22 23 24 25 26 27 28 19 20 21 22 23 24 25 March 3
29 30 31 26 27 28 Department Budgets Due in Budget Office

March 13
MARCH APRIL Proposal For New Position or New Stipend Request due 

S M T W T F S S M T W T F S Employee Reclassification Request & Stipend 
1 2 3 4 1 Adjustment Request due

5 6 7 8 9 10 11 2 3 4 5 6 7 8 One Time Budget Special Requests 2023-2024 due
12 13 14 15 16 17 18 9 10 11 12 13 14 15

19 20 21 22 23 24 25 16 17 18 19 20 21 22

26 27 28 29 30 31 23 24 25 26 27 28 29 March 20
30 ASCD Team provides final staffing requests to CFO

MAY JUNE

S M T W T F S S M T W T F S April 3
1 2 3 4 5 6 1 2 3 Campus Budgets Due in the Budget Office

7 8 9 10 11 12 13 4 5 6 7 8 9 10

14 15 16 17 18 19 20 11 12 13 14 15 16 17

21 22 23 24 25 26 27 18 19 20 21 22 23 24 WEEK of May 1
28 29 30 31 25 26 27 28 29 30 Draft One presented to Board of Trustees,

JULY AUGUST WEEK of May 29
S M T W T F S S M T W T F S Draft Two presented to Board of Trustees

1 1 2 3 4 5 Approval of staffing and salary schedules

2 3 4 5 6 7 8 6 7 8 9 10 11 12

9 10 11 12 13 14 15 13 14 15 16 17 18 19

16 17 18 19 20 21 22 20 21 22 23 24 25 26

23 24 25 26 27 28 29 27 28 29 30 31 WEEK of August 21
30 31 Final Draft to Board of Trustees for approval

SEPTEMBER OCTOBER

S M T W T F S S M T W T F S

1 2 1 2 3 4 5 6 7

3 4 5 6 7 8 9 8 9 10 11 12 13 14

10 11 12 13 14 15 16 15 16 17 18 19 20 21

17 18 19 20 21 22 23 22 23 24 25 26 27 28

24 25 26 27 28 29 30 29 30 31 1515 Cherrybrook Lane

Pasadena, Texas 77502

Bethany Jordan

NOVEMBER DECEMBER Director of Budget

S M T W T F S S M T W T F S 713 740-0004

1 2 3 4 1 2 713 740-4002 Fax

5 6 7 8 9 10 11 3 4 5 6 7 8 9 bjordan2@pasadenaisd.org

12 13 14 15 16 17 18 10 11 12 13 14 15 16

19 20 21 22 23 24 25 17 18 19 20 21 22 23

26 27 28 29 30 24 25 26 27 28 29 30

31

2023
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