ENTRY POINT:

FRONTLINE PROCEDURES Receive
Pasadena ISD

REVISED DATE: 08/15/2022
SUBJECT: Cancel Remaining

Entry Point: Receive

Receiving Search

Receiving Search Purchase Order Receiving Asget

Search Criteria

Purchase Order Number: 22000531 Vendor:

Description: Part Number: E

Min Date: m

==

Enter Purchase Order Number
Click Search

Receiving Search

Receiving Search  Purchase Order Receiving  Asset

Search Criteria

Vendor: ==}
Description: Part Number: [==]

Min Date: ]

1 Record v

Purchase Order Number: | 22000831

= Purchase Orders
Purchase * vendor Name ~ Requestor ~ stock “ Long Description  ~ POLine  ~ Unitof “ Ordered * Received * Expected * Canceled  Free Quantity ~ Warehouse Item ~ storage
Order Number Num Measure Quantity Quantity Quantity Quantity Recvd Number Location
Numb

umber r
22000531 HARRIS CGUNTY DEPT OF EDUC Rodriguez, Alba Querem Storage-16MM tapes/film 2207 BL 10.0 8.25 175 0.0 0.0

p——

Highlight Purchase Order line
Click Receive/Cancel




FRONTLINE PROCEDURES

Pasadena ISD

ENTRY POINT:
Receive

REVISED DATE: 08/15/2022

SUBJECT: Cancel Remaining

Purchase Order Receiving

Selected Position: 7042 Role Name: Specialist - Business and Finance (Support]

Ship-To Lacation: Accounting Status: Sent

PO Num: 22000531 Vendor: HARRIS COUNTY DEPT OF EDUC

Order From: HARRIS COUNTY DEPT OF EDUCATION

Receiving Attachments

Deleted Attachments

m

Stage: PO PO Creation Date: 03-03-2021
Receiving Search | Purchase Order Receiving  Asset
Receiving Details
Show @ ves
Received Date: % | 08-18-2022 (5] 12240 am
Cancel?: No
configure columns
ro Not
Unit of Ordered  Previously Expected Received — Q. Asset Review  Potential  Existing
Requestor Stock Number  Long Description  Line Quantity Cancel Reason | Delivered
Measure  Quantity = Received Quantity  Quantity canceled Decision Asset Assets
Num Recvd Quantity
vl v . vl K2l [ K2l 2| i vl [ 2 vl 2l V][ ;
Accounting Storage-16MM tapes/filn 2207 8L 100 EES 175 00 0.0 0.0 175

Show Cancel? Select, Yes This will bring up Qty. Canceled & Cancel Reason Column

Purchase Order Receiving

Selected Position: 7042 Role Name: Specialist - Business and Finance (Support)

5hip-To Location: Accounting Status: Sent

PO Num: 22000531 Vendor: HARRIS COUNTY DEPT OF EDUC

Order From: HARRIS COUNTY DEPT OF EDUCATION

Receiving Attachments

Deleted Attachments

DAMAGED
INCORRECT ITEMS
SUBSTITUTE ITEMS
MISSING PARTS
INCORRECT QUANTT
PREVIOUSLY CANCEL
SHIPPING

OTHER, (SEE NOTES,
ITEM NOT RECEIVED

CANCEL REMAINING

Stage: PO PO Creation Date: 09-03-2021
Receiving Search | Purchase Order Receiving  Asset
Receiving Details
Show ®) Yes
Received Date: | 08-18-2022 [3] 22:40 A
Cancen: o
Configure columns
ro Free Not
Unit of Ordersd  Previously Expected  Received aty. AssetReview Potential  Existing
Requestor Stock Number  Long Description  Line Quantity Cancel Reason | Delivered
Measure  Quantity  Received  Quantity  Quantity Canceled Decision Asset Assets
Num Recvd Quantity
v] | v v v] | vl [ v] vl [ v ( v | v] v] [ v [ V] v
Accounting Storage-16MM tapes/filn 2207 BL 100 8.2 0.0 175 75 Not Reviewed

Enter the Amount/ Qty needing to cancel under Qty. Canceled column
Click on the yellow space to bring up the drop down menu of the Cancel Reason

Select the Cancel Reason




FRONTLINE PROCEDURES

Pasadena ISD

ENTRY POINT:
Receive

REVISED DATE: 08/15/2022

SUBJECT: Cancel Remaining

Purchase Order Receiving

Selected Position: 7042 Role Name: Specialist - Business and Finance (Support)

Ship-To Location: Accounting Status: Sent

Receiving Search  Purchase Order Receiving  Asset

Receiving Details

PO Num: 22000531 Vendor: HARRIS COUNTY DEPT OF EDUC

Stage: PO PO Creation Date: 03-03-2021

Order From: HARRIS COUNTY DEPT OF EDUCATION

Receiving Attachments

Deleted Attachments

m

Show ®) ves
Received Date: % | 08-18-2022 (5112240 am
Cancel: No
Configur
PO Free Not
Unit of Ordered  Previously Expected Received Q. Asset Review  Potential Existing
Requestor Stock Number  Long Description  Line Quantity Cancel Reason  Delivered
Measure  Quantity  Received Quantity  Quantity Canceled Decision Asset Assets
Num Recvd Quantity
v v v] [ ~ [ ~] [ v v v | v | ~ [ ~ [ ~ [ ~
Accounting Storage-16MM tapes/filn 2207 BL 10.0 825 175 0.0 0.0 175 CANCEL REMAINING  1.75 Mot Reviewed

Hit tab
Click Save

PO

Line| packing Slip ID:
Num )
Vendor's Invoice
b2n7 Mumber:

Do NOT enter anything here

Canceled

Do NOT enter anything into these fields
Click Save




