
ZG29D – Wild Card GL Summary Report 

 

Benefits of report: 
 
View summary information for accounts 
that are not included in campus 
responsibility. Example: Gear-Up and 
Extended Day 
 

Ability to replace unknown factors with a 
wild card selection “X”. 
 



ZG29D – Wild Card GL Summary Report, cont’d 

In Lawson type ZG29D in the search field and hit enter. 

 

 

 

 

 

ZG29D screen will appear. 



ZG29D – Wild Card GL Summary Report, cont’d 

 If this report HAS NOT been ran before: 
 Enter Job Name 
 Enter Job Description 
 Enter Company, Account Unit, Account, Sub Account 
 Enter Budget Year 
 Click Add 
If this report HAS been ran before, click Next. 
 Change any parameters, if needed, and click Change. 

 



ZG29D – Wild Card GL Summary Report, cont’d 

 

Click the Submit button to submit the job and a dialog box will come 
up.  

 

Do not change any parameters and click Submit again. 

 

Then click Print Mgr. 

 



ZG29D – Wild Card GL Summary Report, cont’d 

 

The job should appear at the top of the list. If it does not appear, 
click the Inquire button until it appears. 

 

 

 

 

 

 

Double click on the report and the report will appear. 

 

Summary reports are wider than most reports and require the size 
to be adjusted.  

 

Close or minimize the report and click ‘View Options’ and “PDF – 
Condensed 158.”  

 

 

 

 



ZG29D – Wild Card GL Summary Report, cont’d 

 

The first page is the cover sheet and the report starts on the second 
page.  

 

The report shows the account code, description, budget, all activity, 
and the account code balance. 

 

 


